Video Pre-Production
PREPARE YOUR PARTICIPANTS
If any of your staff will appear on camera, please have them carefully review this
information so that we may ensure that they look their best!
1.) Clothing: Solid colors are the best choice for film work. Avoid tight patterns, as
these produce “moire,” a digital sensor anomaly that makes patterns “dance.”
2.) Hair and Makeup: Hair and makeup stylists are generally not provided on small
corporate filming projects, so participants should take a few moments to freshen makeup, check for stray hairs, use a lint roller, or straighten ties.
3.) Personnel on Camera: Depending upon the nature of your video production, onscreen personnel may be using a Teleprompter, delivering short, scripted lines, or
speaking extemporaneously. If the production calls for a Teleprompter, we suggest
practicing. Reading from a Teleprompter while appearing relaxed and conversational
is a learned skill. As part of the pre-production process, we’ll help each of your participants to prepare effectively to deliver a smooth, relaxed delivery.
4.) Camera Consciousness: When filming interviews and b-roll filler, participants should do their best to pretend that
the camera and production crew are not even present, and should never address them directly when filming.

PREPARE YOUR LOCATION
Interview filming will often take place at your place of business. Care
should be taken to select a location that best suits the production and
reflects well on the organization. Consider the following:
1.) Room Selection and Prep: When looking for a location to film, look for
an area that is at least 14’ x 14’ and has a little extra space between the subject
and the background. Does the room look nice, and show your firm in a favorable light? Is the area cluttered or messy? If location scouting is not possible,
consider taking snapshots of your location from different angles with a cell
phone camera and sharing them with your production staff. They can help guide you in this regard.
2.) Sound: Your filming location should be nice and quiet, unless the intent is to show a busy work environment in
the background. If quiet is called for, consider environmental noises such as push carts, roads, busy corridors, or loud
activities or conversations in adjacent rooms.

PREPARE YOUR B-ROLL
B-roll footage is an integral part of your production that helps capture
viewer interest, and consists of video or still images that are viewed
over interviews or narrative voice over. For example, if the interview
subject is discussing sewing clothing for the needy, images of sewing,
arranging, or loading clothing for transport would work well. If you
have appropriate b-roll photos or video you’d like to include in your
production, you can provide it to your production assistant on a thumb
drive, or send a link to files on a cloud storage service. If you have
questions about how to do this, please be sure to let us know, and we
can help!

